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IQA Portfolio Sign Off 

Use of this document is not mandatory, but centres must ensure that they use a suite of documents to record their IQA sampling and feedback. The use of IQA templates will support centres by ensuring that there can be a clear and documented audit trail of internal quality assurance activity and feedback. 
ProQual requires that every portfolio being certificated contains and IQA footprint. This must be either the IQA confirmation that the portfolio presented is ready for certification OR where sampling has taken place, an IQA feedback form. 
IQA Declaration: I can confirm that the candidate portfolios listed below meet the VARCS requirements and can be presented for external quality assurance and/or certification based on the sampling plan for this qualification and cohort of candidates. 
	Assessor Name:
	

	Candidate Name:
	

	Qualification:
	

	IQA Name:
	



	IQA Evidence Rating 
	Yes

	Valid
	
☐

	Authentic

	☐
	Reliable

	☐
	Sufficient
	☐


	Current
	☐


	I can confirm that the candidate portfolio can be presented for external quality assurance and/or certification based on the sampling plan for this qualification and cohort of candidates. 
 
	☐
	IQA Signature: 
	
	Date:
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